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Assalamu’alaikum wa rahmatullahi wa barakatuh, 
 
Dear Parents, 
 
We would like to welcome you and your child to Zawiyah! This pack contains key 
information about the school. You can also find further information on our website 
www.zawiyah.co.uk. 
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1. THE AIMS OF ZAWIYAH 

 

Zawiyah is a Supplementary School and Charitable Incorporated Organisation (CIO).  

Our vision is to provide a vibrant teaching environment to allow children and young 
people to develop sound knowledge, good morals and a love of Islam combined with 
support for their mainstream education. 

The aims of Zawiyah are to: 
• Provide students with a broad traditional Islamic education of the highest quality. 
• Deliver Islamic teaching in accordance with an authentic and structured 

curriculum.  
• Provide students with supplementary education in GCSE Mathematics. 
• Equip students with learning and life skills to support them with their mainstream 

education and modern life. 
• Provide regular feedback to allow students to measure their progress and achieve 

their potential. 
• Create a fun and supportive environment where students are motivated to 

increase their understanding of Islam and the principles of Adaab (respect) and 
Akhlaq (Etiquette) are instilled. 

• Instil & uphold British values ensuring harmonious integration into the wider 
society. 

 
 

2. SUBJECTS TAUGHT 

 

Islamic studies and support for GCSE Maths students. Please note that we do not offer 
Quran teaching within our sessions as we believe that this cannot be effectively delivered 
within the available time. We encourage parents to make separate arrangements for this 
and can offer advice on how to do this. 

 

3. STUDENT NUMBERS 

 

We have approximately 50 students attending Islamic Studies classes and 15 students 
attending GCSE Maths classes. They are aged 5-15, 

We typically have 1 teacher for 10 students and never exceed 15. 
  



 
 

Zawiyah Welcome Pack  Approved 30.10.24 4 

4. WHERE & WHEN 

 

All classes take place term time at Marlborough Primary School, Marlborough Hill, HA1 
1UJ. 

 

Islamic studies:  Sunday 9:30am to 12:00pm (arrive for 9:15am) 

GCSE Mathematics:  Sunday 12:30pm to 1:30pm 

 

Term Dates 2023/24 

 

Term Start Holiday End Fee 

Autumn 2025 07.09.25 02.11.25 21.12.25 £150 

Spring 2026 11.01.26 22.02.26 15.03.26 £100 

Summer 2026 19.04.26 31.05.26 19.07.26 £130 

 

Each academic year we have 2 parents’ mornings, 1 assembly and an end of year trip or 
event. Dates will be communicated in advance. 

 

 

5. DROP OFF & COLLECTION 
 
 
The safety and welfare of the children is our primary concern and it is parents’ 
responsibility to ensure that students are dropped off to the school entrance (not the car 
park) at the appropriate time. Please be punctual and drop off and collect your child at 
the times specified below 
 
 

 Islamic Studies GCSE Maths 
Drop off 09:15 to 09:30 12:15 to 12:30 

Collection 12:00 13:30 
 
 
In the interests of safety, we will not allow children to leave the school without their 
parent/carer. Please speak to us if you have an older child (14+) and are comfortable with 
them making their own way home. 
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6. ABSENCE 
 
 
If your child is unable to attend class, please contact us as soon as possible: 

• WhatsApp or Text Message: 0203 393 2620 
• Email: info@zawiyah.co.uk 

 
Please ensure your message details your child’s full name and reason for absence. 
 
 
7. WHAT TO BRING?  
 
Children should bring the following to every class: 
 

• Textbook and workbook 
• Stationery (including notebook)  
• Water bottle  
• Light snack for breaks. We are a nut free school so please do not send your child 

with any snacks containing nuts. We have a number of children who are severely 
allergic. 

• Medication if needed for any conditions or allergies. 
 
 
 8. FEES 
 
 
Islamic Studies: 

• £10 per teaching session payable in advance at the start of each term.  There is an 
admin fee of £20 per year to cover the cost of books and materials. 

• No additional fees are charged for families with more than 2 children attending 
Zawiyah. i.e. a family with 3 or 4 children will only need to pay for 2 of them. 

• Zawiyah is a charity and not for profit organisation. We rely on school fees to 
cover the school’s running costs. School fees must therefore be paid on time. 

 
GCSE Maths: 

• These classes are provided free of charge as they are externally funded. 
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9. TEACHING & MANAGEMENT TEAMS 

 

TEACHING TEAM 

Khalid Rafiq Head Teacher 

Islamic Studies Teacher – Class 6 

First Aider 

Ferhat Zubair Islamic Studies Teacher – Class 1 

First designated safeguarding person 

Jannat Jahan Islamic Studies Teacher – Class 2 

Maryam Rafiq Islamic Studies Teacher – Class 3 

Rayhan Ahmed Islamic Studies Teacher – Class 4 

Qasim Latif Islamic Studies Teacher – Class 5 

First Aider 

 

 

MANAGEMENT TEAM 

Qasim Latif Chairman & Trustee of Zawiyah 

Mohammed Rahman General Secretary & Trustee of Zawiyah 

Khalid Rafiq Trustee & Head Teacher of Zawiyah 

Mohamed Poonawala Trustee of Zawiyah & Second designated safeguarding person 

 

The Management Team are all volunteers and do not receive any remuneration for their 
management or teaching duties 
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10. SAFEGUARDING POLICY STATEMENT 

 

At Zawiyah we believe that children and young people have the right to be treated 
equally and to learn in a safe and friendly environment. This policy is based on the 
following principles: 

• the welfare of the child/young person is paramount. 
• all children/young people, whatever their gender, colour, race, nationality, 

disability or special needs have the right to protection from abuse. 
• all suspicions and allegations of abuse will be taken seriously and responded to 

swiftly and appropriately. 
• staff/volunteers are trained to understand the nature of abuse and to be alert to 

matters of concern. 
• all staff/volunteers working in this supplementary school have a duty to safeguard 

children and young people. 
• all staff/volunteers in this supplementary school have a responsibility to report. 

concerns to the designated person with responsibility for child protection at the 
school and/or a member of the Management Committee.  
 

We aim to safeguard children/young people by: 
• development and implementation of safeguarding policies and procedures 

including: child protection and health & safety policies and guidelines; a code of 
conduct for staff/volunteers, staff and volunteer procedures and equal 
opportunity policies. 

• sharing information about child protection and good practice with children/young 
people, parents and carers and staff/volunteers. 

• sharing information about concerns with agencies who need to know and 
involving parents and children/young people appropriately. 

• following carefully the procedures for recruitment and selection of 
staff/volunteers. 

• providing effective management for staff/volunteers through support, 
supervision and training. 

• involving children, where appropriate, in the development and implementation of 
safeguarding policies and procedures. 

• reviewing our policy and good practice regularly. 

The following designated person has been nominated by this supplementary school to 
refer allegations or suspicions of neglect or abuse to the statutory authorities. 

The first designated person (Designated Safeguarding Officer) is Ferhat Zubair 
(Zawiyah Teacher), and her telephone number is 07749109968. 

In the absence of the designated person or if preferred, the matter should be brought to 
the attention of the second designated person. 

The second designated person is Mohammed Poonawala (Zawiyah Trustee), and his 
telephone number is 07985 196541. 

The social services number for the area is 020 8901 2690 (duty&assess@harrow.gov.uk) 
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11. CODE OF BEHAVIOUR FOR PUPILS 

 

At Zawiyah we are committed to ensuring that children learn about and know their rights 
and respect the rights of others. We want children to express their ideas and opinions, 
having confidence that they will be listened to by other students and teachers. Similarly, 
they need to ensure that they listen to listen to the views of others. 

 

Respect: 
• We all have the right to be respected. 
• We are polite to each other. 
• We respect each other’s differences. We respect our own and other cultures. 
• We recognise that everyone has the right to be heard. 
• We respect our parents, peers and teachers 
• We actively express our views, feelings and wishes in a respectful way. 
• We respect that others are here to learn. 

 

Behaviour: 
• We will attend classes on time and with the right books and stationery. 
• We respond when we are asked to do something. 
• We hold doors open for other people. 
• We will not run in the corridors. 
• We tidy up after ourselves using the bins provided. 
• We do not use bad language at any time. 
• We will turn our mobile phones off or put them ‘on silent’ during lessons. 
• We will let the school know if we are going to be absent. 
• We know how to behave and what to do in the event of a fire drill. 

 

We will not accept: 
• damage to property. 
• persistent refusal to accept school rules. 
• verbal abuse to staff or students 
• physical aggression towards staff or students 
• any form of racism, prejudice or discrimination 
• any form of bullying  
• sexual misconduct  
• substance abuse  
• theft 

 

If a student breaches the code of behaviour, the most appropriate sanction for a minor 
or first time breach will be to remind him or her about the code of behaviour and ask him 
or her to comply with it. Students will be given the opportunity to reflect, enabling them 
to plan a positive response, with support from staff and other students. 
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GREEN If, having followed the above step, the student continues to exhibit 
inappropriate behaviour, he or she should be referred to the appropriate 
member of staff who will give him or her a formal, green light warning. 
Supportive interventions may need to be identified at this stage. The 
action should also be recorded, and parents/carers informed. 

YELLOW  Any further persistent inappropriate behaviour will result in a more serious 
sanction being imposed e.g. restriction/suspension from class(es). This is a 
yellow light warning. 

Again, supportive interventions may need to be identified at this stage. 
This action should also be recorded. 

 

RED  If these interventions are still not effective in helping the student to 
change his or her behaviour, a red light warning may be needed, with 
further sanctions. It may be that at this point the Head Teacher will discuss 
with the student and his or her family a possible referral for further 
support from other services. 

 

 

12. PARENT SCHOOL AGREEMENT 

 

When completing the online application form, all parents are required to formally agree 
to the following: 

 

“I will: 
• ensure that my child attends school regularly and arrives on time. 
• ensure that I personally drop off and collect my child on time. 
• ensure that my child attends school equipped for lessons (textbooks, workbooks 

and stationery) 
• ensure the school is informed promptly of any absence my child may have. 
• help my child to make up for any missed lessons where non-attendance occurs. 
• support and adhere to all relevant school's policies and guidelines. 
• support my child with their Islamic Education by reinforcing the teachings at home. 
• make every effort to attend parents' mornings and other discussions about my 

child's progress. 
• make sure the Head Teacher is informed of any concerns or problems that may 

affect my child's work or behaviour. 
• pay fees on time at the start of each term”. 
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13. PHOTOGRAPH & VIDEO PUBLISHING 
 
 
Occasionally we may take photographs of the children at our school. We may use images 
and/or videos for: 

• school displays. 
• printed publications  
• school website. 
• social media pages.  

 
If we use photographs of individual pupils, we will not name the child in the 
accompanying text or photo caption.  
 
You have the option to agree to images or videos of your child being taken and used for 
the purposes detailed above when you complete the online application form. Please 
contact us if you wish to make any changes to what you originally advised. 

 

14. E-SAFETY 

We will promote E-safety by: 
• appointing Qasim Latif as our e-safety coordinator. 
• ensuring that any use of ICT during classes is approved by the Head Teacher and 

e-safety co-ordinator. 
• ensuring that children do not use mobile phones during classes. 
• providing clear and specific directions to staff and volunteers on the appropriate 

use of ICT.  
• ensuring that there is no contact between Zawiyah staff and children using any 

form of electronic communication including email, text message and social media. 
For clarity staff should not "friend" or "follow" children on social media. 

• ensuring all general electronic communication with parents and carers is only sent 
out by a member of the Management Committee. 

• supporting and encouraging the young people using our service to use mobile 
phone technology and the internet in a way that is appropriate from an Islamic 
perspective, keeps themselves safe and shows respect for others. 

• incorporating statements about safe and appropriate ICT use into the codes of 
conduct both for staff and volunteers and for children and young people. 

• using our procedures to deal firmly, fairly and decisively with any examples of 
inappropriate ICT use, complaints or allegations, whether by an adult or a 
child/young person (these may include breaches of filtering, illegal use, 
cyberbullying, or use of ICT to groom a child or to perpetrate abuse).  

• informing parents and carers of incidents of concern as appropriate.  
• ensuring that the personal information of staff, volunteers and service users 

(including service users’ names) are not published on our website without 
consent.  
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• ensuring that images of children, young people and families are used only after 
their written permission has been obtained, and only for the purpose for which 
consent has been given.  

• ensuring that any personal information held electronically is held securely. 
• examining and risk assessing any emerging new technologies before they are 

used within the organisation.  
 

15. ONLINE SAFETY STATEMENT 

Zawiyah is committed to maintaining online safety. This encompasses: 
• Zawiyah social media accounts and website 
• Use of mobile phones 
• Use of IT facilities  
• Communication between staff and students 
• Protection of personal information 
• Remote learning 
• Safeguarding 

Please refer to the Online Safety Policy for further information. 

 
16. DATA PROTECTION 
 
Data protection is an important legal compliance issue for Zawiyah. During the course of 
Zawiyah's activities it collects, stores and processes personal data (sometimes sensitive 
in nature) about staff, students and their parents. 
 
Zawiyah as “data controller”, is liable for the actions of its staff and Trustees in how they 
handle data. It is therefore an area where all staff have a part to play in ensuring Zawiyah 
complies with and are mindful of its legal obligations, whether that personal data 
handling is sensitive or routine. 
 
Zawiyah is fully committed to comply with the requirements of the Data Protection Act 
2018 (“the Act”) and General Data Protection Regulations (GDPR). Zawiyah will therefore 
follow procedures that aim to ensure that all staff who have access to any personal data 
held by or on behalf of Zawiyah, are fully aware of and abide by their duties and 
responsibilities under the Act. Please refer to the Data Protection Policy for further 
information.  
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17. MAKING A COMPLAINT & FEEDBACK 

 

Any parent who is uneasy or unhappy about any aspect of Zawiyah should first of all 
discuss their concerns with Khalid Rafiq, Head Teacher. Most complaints will be resolved 
through this informal discussion. 

If this does not have a satisfactory outcome within 28 days or if the problem reoccurs, 
the parent should put the complaint in writing by emailing info@zawiyah.co.uk. 
Mohammed Rahman (General Secretary) will respond to arrange an in person or virtual 
meeting depending on the preference of the parent.  

The meeting will be attended by two members of the Management Committee and the 
parent will be encouraged to invite a friend or family member to attend the meeting. Full 
minutes of the meeting will be taken.  

In the unlikely event that the meeting does not achieve a satisfactory resolution, the 
parent should email info@zawiyah to reiterate their concerns and request a second 
meeting. Mohammed Rahman (or another member of the Management Team if more 
appropriate) will have a discussion with the parent to agree who should attend. 

After this second meeting the parent will receive a formal response to their complaint 
detailing the outcome of the discussions. 

If a complaint relates to Khalid Rafiq or Mohammed Rahman, the parent should put the 
complaint in writing by emailing info@zawiyah.co.uk for the attention of Qasim Latif. 

Suggestions for improvement are always welcome and can be provided verbally to any of 
the Trustees or by emailing info@zawiyah.co.uk. 
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18. ISLAMIC STUDIES CURRICULUM 

 

Below is a summary of the key learning objectives and curriculum for each class. 

 

CLASS 1 – AGES 4 TO 6 

 

Learning Objectives & Key Outcomes 
 

• Islamic Studies level 1 & 2 
• Good foundation in Islamic Studies 
• Basic Islamic knowledge to nurture spiritual and moral development 
• Honesty, integrity and ethical behaviour 
• Islamic etiquette and morals 
• Islamic Manners – Adaab/Akhlaaq 

 

Curriculum 

1. Belief in Allah - Tawhid (oneness), Taqwa (God consciousness) and other attributes. 

2. Prophets - Stories, miracles. Life of Prophet Muhammad صلى الله عليه وسلم - how his life represents the 
ultimate example for all Muslims. 

3. Books of Allah - Previous revelations and Qur'an final revelation (importance and virtues). 

4. Angels - attributes and roles. 

5. The 5 Pillars - Shahadah, Salah, Zakah, Sawm and Hajj. 

6. Cleanliness - Wudu (rules & practical), toilet manners, personal hygiene. 

7. Adaab - good/bad deeds, manners of eating/drinking 

8. Places of worship - Mosques around the world, Makkah & Madinah. 

9. Islamic months & celebrations - Ramadan, Eid, Rabi al Awwal (Mawlid) 

10. Halal and haram - Actions, food/drink. 

11. Jannah & Jahannam - emphasis on striving to do good as Jannah is the ultimate goal. 

12. Surahs and Duas - Level 1 and 2 from Essential Duas & Surahs Book: 
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Level 1: 

• Kalimah 
• Greetings and starting something 
• Intentions, hearing something surprising, doing something wrong 
• Thanking someone and after sneezing 
• On seeing/recognising something pleasing 
• After hearing Prophet’s name 
• Before sleeping and after waking 
• Before and after leaving toilet 
• Before, during and after eating 
• After drinking water, milk and seeing someone smiling 

 

Level 2: 

• The Shahadah 
• Takbir 
• Tasbih in Ruku and when rising from Ruku 
• During Qawmah 
• Tasbih in Sujud 
• Jalsa dua 
• To end Salah 
• Thana 
• Ta’awwudh 
• Surah Fatihah 
• Tashahhud 
• Salawat 
• Prayer for end of Salah 
• Surah Falaq 
• Surah Nas 
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CLASS 2 – AGES 6 TO 8  

 

Learning Objectives & Key Outcomes 
 

• Islamic studies levels 3 & 4 
• Good foundation in Islamic studies 
• Enhanced general learning skills 
• Good morals and Islamic identity 
• Good values and Islamic etiquette 
• Islamic Manners - Adaab / Akhlaaq 

Curriculum 
 

1. Four main angels and their duties and other angels like angels of paradise, Munkar-Nasir, 

Kiraman Katibin, Sayyahun. 

2. Wudu and actions that break Wudu 

3. Life of the prophet Muhammad Peace be upon him: Army of the elephant, rebuilding the 

ka'ba, Journey to Syria etc 

4. Sawm (Fasting): rewards of fasting, laylatul Qadr, Taraweeh and Celebration of Eid. 

5. Companion of the prophet pbuh: who are they? Abu Hurairah, Abdullah ibn Masud and 

Nusaiba. 

6. Salah: Importance of Salah, Names and times of Salah , virtues of salah and how to perform 

salah 

7. Story of the prophet Ibrahim in detail: guiding the truth, challenging his people, Allah's 

saving of Ibrahim from the fire etc. 

8. Five names of Allah with meaning and explanation and their impact in our life. 

9. Articles of Faith : Belief in Allah, angels, books, Messengers, last day and Qadr. 

10. Names of the Five pillars of Islam and basic explanation of each pillar of Islam  

11. Adab and Akhlaaq: explanation of good characters and a basic understanding of 

brotherhood in Islam. 

12. Surahs and Duas - Level 2 and 3 from Essential Duas & Surahs Book: 
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Level 2: 
 

• The Shahadah 
• Takbir 
• Tasbih in Ruku and when rising from Ruku 
• During Qawmah 
• Tasbih in Sujud 
• Jalsa dua 
• To end Salah 
• Thana 
• Ta’awwudh 
• Surah Fatihah 
• Tashahhud 
• Salawat 
• Prayer for end of Salah 
• Surah Falaq 
• Surah Nas 

 
Level 3: 
 

• Surah Kafirun 
• Surah Nasr 
• Surah Lahab 
• Surah Ikhlas 
• Entering and exiting Masjid 
• Dua for parents 
• Forgiveness of sins 
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CLASS 3 – AGES 8 TO 10 

 

Learning Objectives & Key Outcomes 
 

• Islamic Studies levels 5&6 
• Good foundation in Islamic studies 
• Enhanced general learning skills 
• Good morals and Islamic identity 
• Good values and Islamic etiquette 
• Islamic Manners - Adaab / Akhlaaq 

Curriculum 
 
1. Allah and His Messengers - Rasool, Nabi, Characteristics 
2. Day of Judgement - Signs of Qiyamah 

3. Jannah and Jahannam 

4. Fiqh of Cleanliness - Ghusl, Wudhu, Tayammum 

5. Salah - Detailed Review 

6. Fasting 

7. Hajj and Umrah 

8. Seerah - Review and Lessons Relevant Today 

9. Rightly Guided Caliphs 

10. Good Manners and Characteristics 

11. Other: Confidence, Presentation, Listening & Focusing, Note Taking, Group Discussion  

12. Surahs and Duas - Level 4 & 5 from Essential Duas & Surahs Book: 

  



 
 

Zawiyah Welcome Pack  Approved 30.10.24 18 

Level 4: 

• Surah Fil 
• Surah Quraysh 
• Surah Maun 
• Surah Kawthar 
• Before & after Wudu 
• To someone you hold dear 
• Reply to “inni uhibbuk fillah” 
• On seeing something impressive 
• Reply to someone who says “barakallahu fik” 
• Whilst climbing & descending 
• For acceptance of good deeds 
• On wearing & taking off clothes 
• On entering & leaving house 

 
Level 5: 

• Qunut 
• Translation of levels 1 and 2 
• When boarding and alighting a vehicle 
• Relief from distress, anxiety and grief 
• To increase one’s knowledge 
• Tasbih after Salah 
• Fard acts in Wudu and Ghusl 
• Fard acts in Salah 
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CLASS 4 – AGES 9 TO 11 

 

 

Learning Objectives & Key Outcomes 
 

• Islamic Studies Level 7 
• Intermediate knowledge of Islamic Studies 
• Strengthened life skills and confidence 
• Knowledge of Islamic History 
• Adoption of Islamic values based on Adaab & Akhlaq 

Curriculum 
 
1. Islamic beliefs- Aqidah , Tawhid, Five Pillars, 6 articles of faith, Allah's Divinity 
2. Life of the Prophet صلى الله عليه وسلم - Migration, Battles, Treaties 

3. Companions of the Prophet 4 ,صلى الله عليه وسلم main Caliphs and others in history 

4.Fiqh, Rituals and Rulings, Ghusl, Wudu different prayers other than the five prayers 

5. Islamic History - Prophets and Messengers  

6. Different months of the Islamic calendar and their importance 

7. Contemporary issues, being a Muslim today, difficulties that can arise, how to overcome  

9. Lifestyle and community; effects of daily influences around us; Fiqh of social media 

10. Building up on confidence skills through presentations, debates and assemblies 
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CLASS 5 – AGES 11 TO 13 

 

 

Learning Objectives & Key Outcomes 
 

• Islamic Studies Level 8 
• Solid foundation in Islamic Studies 
• Enhanced general learning skills 
• Development of strong morals and Islamic identity 
• Adoption of Islamic values based on Adaab & Akhlaq 

Curriculum 
 
1. History of Islam - Stories of the Prophets (Musa AS & Harun AS), Understanding the Qur'an 
and Sunnah 
2. Following the Prophet صلى الله عليه وسلم - Everyday Sunnahs 

3. History of the Muslim world - The Umayyad Empire, Islam in Andalusia, The Abbasid Empire, 
The Crusades, The Mamluks, The Ayyubids and The Ottoman Empire 

4. Islamic Beliefs - Existence of Good, The hidden Realm, Divine Justice and Grace, Revelation 
of the Qur'an 

5. Fiqh - Perfecting Salah, Hajj, Death and Burial, Zakat, The Four Madhabs, Leading Salah 

6. Lives of The Companions and their contribution to Modern Civilisation 

7. Contemporary Issues - Living Islam Today, Islam and Science 

8. Lifestyle and Community - Social Etiquette and Manners, The Masjid 

9. Spiritual Development - Tazkiyah, Spiritual Purification, Qualities of a Believer 

10. Personal Development 

11. Current Affairs 

12. Other: Critical Analysis, Confidence, Presentation, Listening & Focussing, Note Taking, 
Group Discussion   
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CLASS 6 – AGES 13+ 

 

 

Learning Objectives & Key Outcomes 
 

• Islamic Studies GCSE level and above 
• Solid foundation in Islamic Studies 
• Enhanced general learning skills 
• Development of strong morals and Islamic identity 
• Adoption of Islamic values based on Adaab & Akhlaq 

Curriculum 
 
1. Pillars of Islam - Fiqh and Detailed Analysis 
2. Articles of Faith - Sunni Aqeedah and Detailed Analysis 

3. Major Quranic Themes - Tafseer 

4. History of Holy Quran - Revelation, Scribing, Compilations 

5. Seerah - Detailed Review 

6. Life Lessons from the Seerah - How it relates to us today 

7. First Islamic Community 

8. Rightly Guided Caliphs 

9. Hadeeth - History and Compilation 

10. Imam Nawawi's 40 Hadeeth - Review and application of meaning 

11. Current Affairs Analysis, Critical Thinking, Confidence Building, Presentation Skills, Listening 
& Focussing, Note Taking, etc. 

12. Personal / Spiritual Development 

 


